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I. O0mue nmoso:xeHus

1.1. HHCcTpykuus o mopsake oOecnedyeHHs KOHOUACHIMAIBHOCTH IPH OOpameHuu C
uH(popmaruen, coaepkameld mepcoHadbHble naHHbIE (Hanee — WHCTpyKuwms), sBIsSETCS
00s13aTeNbHON  JUIA MyHUIIUIIATBHOTO  OO/PKETHOTO  JOMIKOJIBHOTO 00pa30BaTENbHOTO
yapexaeHue «AJleKCaHAPOBCKUH aeTckuid can «CBetasiuok» (nainee — J10Y).

1.2. Tlox mnepcoHaJbHBIMH JaHHBIMH TIOHMMAaeTCs Jito0as WHQOpPMalus, OTHOCSIIAsCS K
OTpeIeICHHOMY WJIM OIpe/esieMOMY Ha OCHOBAaHUM Takod MH(popManuu (HU3HUECKOMY JIUILY
(cyOBEKTY HepCOHANBHBIX JaHHBIX), B T. U.:

- (hamumus, UMsI, OTUECTBO,

- TOJl, MECH1l, AaTa U MECTO POXKACHUS,

- ajpec,

- CEMENHOe, COLIMAJIbHOE U UMYIIIECTBEHHOE M0JI0KEHUE,

- oOpa3oBanue, npodeccus, JOXObI U Ap.

1.3. ObGecrnieuenne KOH(UICHIMANBHOCTH MEPCOHAIBHBIX HTaHHBIX HE TpeOyeTcss B ciydae
00e3MMYMBaHUs TMEPCOHATBHBIX JAHHBIX, a TaKKe B OTHOIIEHMH OOIIEAOCTYIMHBIX
NEPCOHANBHBIX JAHHBIX. B 00IeZoCTynHbIE WCTOYHHKH TEPCOHAIBHBIX MAaHHBIX (B T. .
CIPABOYHHKH, aJPECHbIE KHHUTH) B IEJIAX HWHGOPMAIMOHHOTO 00ECredYeHHUs C MHUCbMEHHOTO
coryiacus cyObeKTa NepCOHAIbHBIX JaHHBIX MOT'YT BKJIIOYATCS:

- (hamumusi, ©Ms1, OTYECTBO,

- TOJl U MECTO POXKJIEHUS,

- aJ[pec U ApyTue CBEACHHUS.

1.4. KoHpuIeHIHaTbHOCTh MEPCOHANIBHBIX TaHHBIX MTPEyCMaTPUBAET 00s3aTeIbHOE TOTYICHUE
cornacus cyObeKTa MEepPCOHAJIbHBIX JAHHBIX (HAJIMYHME HHOTO 3aKOHHOTO OCHOBAHHS) HA HX
00paboTtky. Cornacue He TpedyeTcs Ha 00padOTKy JaHHBIX;

- HeOOXOIMMBIX JJIs JJOCTABKH IMOYTOBBIX OTIIPABICHUN OPraHU3AIMSIMU IOYTOBO CBSI3U;

- BKJTIOYAIOIIUX B €€0s TOJIBKO (PaMIIIHIO, UMSI M OTYECTBO CyOBEKTa;

- JJaHHBIX paboTa ¢ KOTOPBIMH HPOBOJUTCA B LEISIX HCHOJHEHUs oOpalieHus (3ampoca)
CyOBbEeKTa IMEpPCOHANbHBIX JaHHBIX, TPYAOBOTO MM HMHOTO JIOTOBOpa C HHUM, OJIHOKPATHOTO
IPOMYCKa B 3/JaHUE UM B UHBIX aHAJTOTMYHBIX LEJIIX; 00paboTKa KOTOPBIX OCYyLIeCTBIseTCs 0e3
CPEJICTB aBTOMATHU3AlLINH.

1.5. Tlopsinok BeneHUs epeYHEN IEPCOHANIBHBIX JAHHBIX B CTPYKTYPHBIX noapasaeneHusx JOY
yTBEpKAAETCA JOKAIBbHBIM akToM. OCylIecTBISITh 00padOTKy U XpaHeHHE KOH(UIEHIINAIbHBIX
JITAaHHBIX, HE BHECEHHBIX B IIEPEYEHb, 3aNIPEIIACTCS.

1.6. Bce paboTHUKH, TOCTOSIHHO pabOTaOIINe B MOMEIIEHUSX, B KOTOPhIX BEIETCS 00paboTKa
NEePCOHANBHBIX JIaHHBIX, TOJDKHBI UMETh JOMYCK (pa3pelieHne) K paboTe ¢ COOTBETCTBYIOIIUMU
BUJIaMH TIEPCOHATIbHBIX JIaHHBIX.

1.7. PaGoTHMKaM, OCYLIECTBISIOIIMM OOpabOTKY NEpCOHANbHBIX JaHHBIX, 3aIllpeliaeTcs
Co00IaTh WX YCTHO WM MUCHbMEHHO KOMY OBI TO HM OBLIO, €CJIM ATO HE BBI3BAHO CITY)KEOHOMH
HEOOXO/IMMOCTBIO, a TAK)KE OCTABIATh MaTepUAIbHbIE HOCUTENIH C MEPCOHAIBHBIMU JaHHBIMHU
0e3 mpucMmoTpa B He3amepToM momenieHuH. llocie MOAroTOBKM M MepeAayd JOKYMEHTa B
COOTBETCTBUM C pE30JIonHei (ailibl YEpHOBHKOB W BapUAaHTOB JOKYMEHTA JIOJKHBI
NEPEHOCUTHCSl  MOATOTOBUBIIMM  HMX  paOOTHUKOM HAa  MapKUPOBAHHBIE  HOCHUTENH,
IIpeIHAa3HAYEHHBbIE JIJI1 XPAaHEHUs NIEPCOHAIbHBIX JAHHBIX. be3 cornacoBaHus ¢ pyKOBOAUTEIEM
CTPYKTYPHOTO TOApa3aeieHus popMupoBaHue U XpaHeHue 0a3 JaHHBIX (KapTOTeK, (alIoBBIX
apXMBOB U JIp.), COAEPIKAIINX KOH(PUACHIIMAIBHBIC TaHHbIE, 3alIpeIacTCs.

1.8. Ilepemaua nepCOHANBHBIX JAHHBIX JOMYCKAeTCS TOJBKO B CIy4YasX, YCTAHOBIIEHHBIX
®enepanbHbiMu 3akoHaMH 0T 27.07.2006 Ne 152-@3 "O mnepcoHanpHBIX JAaHHBIX" W OT
02.05.2006 Ne 59-®3 "O mopsanke paccMoTpeHus oOpameHuii TpaxaaH Poccuiickoi
Oeneparun'", 1EHCTBYIOIIMMUA MHCTPYKUUSAMH 10 paboTe CO CIYy)KEOHBIMH JTOKYMEHTaMu H 3
oOpallleHusIMU TpaXk/laH, a TakKe MO MUCbMEHHOMY MOPYYEHUIO (PE30JIOIMH) BBIIIECTOSIINUX
JOJIKHOCTHBIX JIULL.

1.9. 3anperniaercs mepenada NEPCOHAIBHBIX JTaHHBIX 10 TenedoHy, Gakcy, JIEKTPOHHON MoUTe
3a MUCKIIOYEHHEM CIIy4acB, YCTAHOBJICHHBIX 3aKOoHOHareiabCcTBoM PO wu geicTByromumu
MHCTPYKIHUSAMU MO paboTe co CiIy>kKeOHBIMH TOKYMEHTaMHU U oOpallieHusMu rpaxaad. OTBeTh Ha



3allpoChl TpakJaH M OpraHu3aluil JaloTcs B TOM 00beMe, KOTOpBIM MO3BOJISIET HE pasriamaTh
KOH(HIEHIIMAJbHBIC JaHHbIC, 33 HCKIIOUECHHEM JaHHBIX, COJEpXKAIlUXCS B MarepHaiax
3asBUTEJIS WIN ONyOJIMKOBAaHHBIX B OOLIEOCTYIHBIX HCTOUHUKAX.

1.10. OTBeTCTBEHHOCTH 3a 3aIIUTy 00pabaThHIBAEMBIX MEPCOHAIBHBIX AAHHBIX BO3JIAraeTcs Ha
paboTHukoB mnoxpaszaeneHuit J1OY, ocymecTBIAIOMIUX Takyl0 00pabOTKy IO JIOrOBOpY ¢
OlepaTopoM, a TakXKe Ha WHBIE JHIA, OCYIIECTBISMIOMUE O00paboTKy WM XpaHEHHe
KOHpuIeHIMaabHbIX AaHHBIX B JIOY. Jluia, BUHOBHBIE B HApPYIIEHUU HOPM, PEryJIUPYIOIIUX
00paboTKy ¥  XpaHeHHE KOH(PUIACHIMAIBHBIX  JaHHBIX, HECYT JUCIHUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHU C 3aKOHOJATEIbCTBOM MU
BEJIOMCTBEHHBIMUA HOPMATUBHBIMU aKTaMH.

2. Tlopsimok oOecnevyeHusi 0€30MACHOCTH NPU 00padOTKe M XPaHEHUHM TEPCOHAIBLHBIX
JAAHHBIX, OCYLECTBJIsIEMbIX 0€3 HCI0JIb30BAHNS CPEJACTB ABTOMATH3ALMHU

2.1. OOpaboTka NEpCOHATBHBIX MJAHHBIX, OCYIIECTBiAeMas Oe€3 MCIONb30BaHUS CPEJCTB
aBTOMATH3allMM, JOJDKHA OBITh OPraHM30BaHa TAaKUM OOpa3oM, 4TOOBI B OTHOIIEHHH Ka)KIOH
KaTeropuu NEpCOHAIbHBIX JaHHBIX MOKHO OBUIO ONPEIEIUTh MECTa XpaHEHUs MaTepUalIbHBIX
HOCHUTEJEH TIepCOHANBHBIX JAHHBIX U YCTAHOBHUTD MEPEUYCHB JIUII, OCYIIECTBIIONIX 00paboTKy.
2.2. Ilpm XpaHeHHH MaTepUalbHBIX HOCUTENEH HeoOXxoaumo coOdroAaTh  yCIOBHA,
oOecnieuynBaroIye COXPaHHOCTh NePCOHAJIbHBIX JTAHHBIX u UCKIJTIOYAIOIINe
HECAaHKIIMOHMPOBAHHBIA J1ocTyn K HUM. Jluma, ocymiecTBistonie oOpabOTKy NEpCOHAIbHBIX
JAHHBIX 0€3 MCIOJb30BaHUS CPEACTB aBTOMATH3AILlMH, IOJKHBI OBITH MPOWH(OPMHUPOBAHBI O
¢dakTe 00pabOTKM UMM NEPCOHAIbHBIX JAHHBIX, KaTErOpUsAX 00pabaTbIBa€MbIX MEPCOHAIBHBIX
JAHHBIX, a TaKkKe 00 0COOEHHOCTSX U MPaBHJIaX BHIIIOJIHEHHUS TaKOH 00pabOTKH.

2.3. HeoOxoaumo o0ecrieuynBaTh pa3/iefibHOE XpaHEHHE EPCOHANBHBIX JaHHBIX (MaTepUaIbHBIX
HocuTenei), o0paboTKa KOTOPBIX OCYHIECTBISETCS B PasNUYHBIX Heisx. llpu  ¢uxcanmm
HEPCOHANBHBIX JAHHBIX HA MAaTEepUAIbHBIX HOCUTENSIX HE JIOIYCKAeTCs Ha OJHOM MaTepuaIbHOM
HOCHUTEJIE pa3MellaTh II€PCOHAJbHBIE JaHHbIE, LEIM OO0pabOTKM KOTOpPHIX 3aBEIOMO HE
coBMecTUMBI. JIns  0oOpabOTKM MNEpCOHANBbHBIX JAHHBIX KaXIOW KATerOpHUHM  JOJDKEH
MCIIOJIb30BAThCS OTJENbHBIN MaTepUaJIbHbBII HOCUTEITb.

2.4. Ilpu HECOBMECTUMOCTH Iiesielt 00pabOTKU MEePCOHATIBHBIX JTaHHBIX, 3a(DUKCHUPOBAHHBIX Ha
OJIHOM MaTepHaIbHOM HOCHUTENE, 1 HEBO3MOXHOCTU 00pabOTKM OJTHUX MEPCOHANbHBIX JTAHHBIX
OTJEJIBHO OT JPYTHUX, 3a()MKCUPOBAHHBIX HA TOM K€ HOCHUTEJNE, JOJKHBI OBITh IPUHSATHI MEPHI 110
00ecTeueHnI0 pa3ieNIbHON 00pabOTKH MEPCOHABHBIX JTAHHBIX, UCKIIIOYAIOIINE OJJHOBPEMEHHOE
KOMMPOBAHNWE WHBIX TEPCOHANBHBIX JaHHBIX, HE MOJUIekAIUX PpaCIpPOCTPAHEHUIO U
HCIIOJIb30BaHUIO.

2.5. YHUYTOXKEHUE WM O0e3MMYMBAHME BCEX WIM YaCTH MEPCOHAIbHBIX JAHHBIX (€CiaM 3TO
JIOTYCKaeTCsl  MaTepuajbHbIM  HOCHUTEJIEM) IPOU3BOJUTCS  CHOCOOOM,  HMCKIIOYAIOIIUM
JanpHemyo 00paboTKy JTHX MEpCOHAJbHBIX JaHHBIX C COXPAaHEHHEM BO3MOXHOCTH
00pabOTKM MHBIX JIaHHBIX, 3a(QUKCUPOBAHHBIX Ha MaTepHalIbHOM Hocurtesne (yIalieHue,
BbIMapbIBaHHE). YTOYHEHHE MEPCOHAIbHBIX JAHHBIX MPOU3BOJUTCS IMYTEM OOHOBIIEHUS WU
M3MEHEHHUs JaHHBIX Ha MaTepHalbHOM HOCHUTEIE, a €CJIM ATO He JOMYyCKaeTcs TeXHUYECKUMU
0COOEHHOCTSIMH MAaTe€pHaJbHOIO HOCUTEINs, — IMyTeM (HUKCAllMM Ha TOM JXK€ MaTepHabHOM
HOCHUTEJIE CBEJEHHIl O BHOCHUMBIX B HUX H3MEHEHHUAX, JHOO IyTeM H3TOTOBJIEHHUS HOBOTO
MaTepHaIbHOIO HOCUTENS C YTOUHEHHBIMH N1€PCOHATBHBIMU IaHHBIMHU.

4 3. Ilopsgok oOecrieueHust 6€30MaCHOCTH MpU 00pabOTKE M XpaHEHUU MEPCOHANBHBIX JaHHBIX,
OCYILECTBIISIEMBIX C UCIIOJIb30BAHUEM CPEJCTB aBTOMATU3AIIUH

3.1. be3onacHOCTh MEPCOHANBHBIX JAHHBIX MPU UX 00paboTke B MH(GOPMALMOHHBIX CHUCTEMAX,
XpaHEHHUHU U TIepEChUIKE 00ECTIeUNBACTCS C IOMOIIBIO CUCTEMBI 3alIUTHI TIEPCOHAIBHBIX JTaHHBIX,
BKJIIOUAIONIEH crenuaabHble CpelICTBA 3allUThl MH(GOpPMallMU, a TaKKe HCIOJIb3yeMble B
UH(POPMALIMOHHOM cucTeMe HH(POPMAITMOHHBIE TEXHOJIOTHH.

3.2. Jomyck smn K 00paOOTKE NEpPCOHANBHBIX IaHHBIX B MH(OPMAIMOHHBIX CHCTEMAax
OCYILECTBIISICTCSI Ha OCHOBAaHMHM COOTBETCTBYIOIIMX Pa3pPEIIUTEIbHBIX JOKYMEHTOB M KIIOUEH
(mapomneit) mocryma.

3.3. Pabota ¢ nH(pOpPMAIIMOHHBIMH CHCTEMaMHU JOJDKHA OBITh OPraHM30BaHa TaKUM 00pazoMm,
YTOObI 00€CHEUNTh COXPAHHOCTh HOCUTENEH NEpCOHANbHBIX JAaHHBIX U CPEACTB 3allUThI



uHpoOpMallMK, a Takke HCKIYUTh BO3MOXHOCTH HEKOHTPOJIUPYEMOro TMpeObIBaHUS B
MOMEIICHUSX, TJI€ OHU HAaXOAATCS, IOCTOPOHHUX JIUII.

3.4. KommberoTepbl W (MJM) DJIEKTPOHHBIE TAamKWd, B KOTOPBIX cojaepkarcs (aiibl ¢
NEPCOHANBHBIMA  JAHHBIMH, JUIS KaXJOTO IONb30BaTelsl JODKHBI  OBITh  3alUILEHBI
WHAUBUAYAIbHBIMHU MApOJISIMU AOCTYIIA, COCTOSAUIMMH U3 IIECTH U Oojee cuMBoJIOB. 3.5. Pabota
Ha KOMITBIOTEPAX C MEPCOHAIBHBIMU JaHHBIMU 0€3 Mapojel JOCTyna MM MO YyKUMH MU
oOumMu  (OJJMHAKOBBIMU) TMApOJsIMH, a TaKXKe Iepechblika IEePCOHAJbHBIX JaHHBIX 0€3
UCTIOJIb30BAaHUS CIIEIUAIBHBIX CPEJICTB 3AIIUTHI IO OOIIEOCTYITHBIM CETSM CBSI3U, B T. 4. CETH
WuTepHer, 3anpeniaercs.

3.6. IIpu 006paboOTKe MEPCOHAIBHBIX JAHHBIX B WH(OPMAIMOHHBIX CHUCTEMAaX MOJIb30BaATEIISIMH
JOJIKHO OBITh 0OECIIeUeHO: UCIOIB30BaHue MPeIHA3HAYEHHBIX JJI 3TOT0 pa3zesioB (KaTaloroB)
HocuTeneil nHpopMaIy, BCTPOCHHBIX B TEXHUYECKUE CPEACTBA, MM ChbEMHBIX MaPKUPOBAHHBIX
HOCUTEJICH; HemomylmieHue (U3MYEeCKOro  BO3JCHCTBUS HA  TEXHMYECKHE  CpEeICTBa
ABTOMATH3UPOBAHHON 00pa0OTKM MEPCOHANBHBIX JAaHHBIX, B PE3YJIbTaTe KOTOPOIO MOXKET OBITh
HapyIICHO WX (QYHKIMOHUPOBAHHE; MOCTOSHHOE HCIIOIb30BAaHHE aHTHBHPYCHOTO OOecreyeHUs
Ui OOHApyKEHUS 3apa)XeHHBIX (HalIoB M HE3aMEITUTEIFHOE BOCCTAHOBJICHHUE NIEPCOHATBHBIX
JaHHBIX, MOAM(DHUIMPOBAHHBIX WM YHHUYTOXXCHHBIX BCJIEACTBUE HECAHKIMOHMUPOBAHHOTO
JOCTyTa K HAM; HEAOMYIICHHE HECAHKIIMOHUPOBAHHOTO BBHIHOCA U3 TOMEIICHHH, YCTAHOBKH H
MOJIKIIIOUEHUST 000PYAOBaHUS, a TAKXKE YIACHUs, UHCTAUISIUN W HACTPOUKHU MPOrPaMMHOTO
oOecrieyeHus.

3.7. Ilpu 00paboTKe MepCOHANbHBIX JAHHBIX B MH(POPMAIIMOHHBIX CHUCTEMax pa3pabOTUHKU U
aJIMAHUCTPATOPBI CUCTEM JOJDKHBI OOECIeYMBaTh: OOyYECHHE JIUI], WCHOJB3YIOIMX CpPEACTBa
3aluUThl MH(pOpManuK, MpUMEHseMble B HH(POPMAIIMOHHBIX CHCTEMaxX, MpaBuiIaM paboOThl C
HUMH;, y4eT JIMI, JOMYIIEHHBIX K padoTe ¢ MepcoOHATbHBIMU JTAaHHBIMH B MH()OPMAIMOHHBIX
CHUCTeMax, MpaB M Mapojel JOoCTyma; ydeT MPUMEHSEMBIX CpPEACTB 3alluThl WHGOpMAaIuH,
OKCIUTYaTAl[MOHHON W TEXHUYECKOH JOKYMEHTAIIMH K HIM; KOHTPOJIb 32 COOJIIOCHNUEM yCIOBUI
UCMOJIb30BAaHUSl CPEACTB 3alIUThl HMH(OpMAIUM, MPETyCMOTPEHHBIX AKCIUTyaTallMOHHONW U
TEXHUYECKOH IOKyMEHTAIINEH; ONMCAaHNE CUCTEMBI 3aIIUTHI TIEPCOHAIBHBIX TaHHBIX.

3.8. Crnenuduueckue TpeOOBaHUS K 3allUTe€ MEPCOHAIBHBIX JaHHBIX B  OTJEJIBHBIX
ABTOMATH3MPOBAHHBIX CHUCTEMaxX YCTAHABIMBAIOTCS WHCTPYKIUSMHU IO UX HCIIOJIB30BAHHIO U
SKCIUTyaTaIiH.

3.9. PabGornuku mnonpazgenenudt JIOY wu nuna, BINONHSIOMME pabOThl MO JOroBOpaM H
KOHTpaKTaM, HMEIOIIME OTHOIIEHHE K OOpabOTKe MEepPCOHATbHBIX JAHHBIX, JOJKHBI OBITh
03HAaKOMJIEHBI ¢ IHCTpyKIMEN Mo pOCIHCH.
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